
LACKLAND ISD 
LEAVE ADMINISTRATION FLOWCHART 

 
According to Board Policy DEC Local, all leaves shall be used on a concurrent basis. The flowchart below illustrates 
the order of leaves, including job protection and employer-paid insurance benefits.  
 

 
 
 
 

 

 

Local & 
State 

Leaves

•Full pay
•Job Protection
•Employer-paid insurance benefits
•Employee or immediate family illness
•Submit Absences: Frontline Absence 

Management

Emergency
Sick Leave

•Partial pay (less appropriate sub rate) up to 15 days
•Job protection
•Employer-paid insurance benefits
•Employee illness only
•Submit form: Request for Extended Sick Leave

Sick Leave 
Pool

•Eligibility: 2 years with LISD required
•Full pay, up to 60 days
•Job Protection
•Employer-paid insurance benefits
•Employee or immediate family illness
•Submit form: Request for Sick Leave Pool

FLMA

•Eligibility: 12 months employment and 1,250 hours 
one year prior to FMLA leave request

•No pay, unless the employee has available full or 
partial pay leave, up to 12 weeks (26 weeks for 
Military Leave) 

•Job Protection
•Employer-paid insurance benefits, up to 12 weeks
•Employee or immediate family illness
•Submit form: Request for FMLA

Temporary 
Disability 

Leave
(SBEC)

•No pay, unless the employee has available full or 
partial pay leave, up to 180 calendar days

•Job Protection
•No employer-paid insurance benefits unless eligible 

for FMLA (up to 12 weeks)
•Employee illness only
•Submit form: Request for TDL

Workers 
Compensation

(On Leave)

•Full pay if the employee has available 
full or partial pay leave and opts to take 
leave in lieu of WC benefits

•Job Protection
•Employer-paid insurance benefits

Workers 
Compensation

(On FMLA)

•No pay unless the employee has 
available full or partial pay leave and 
opts to take leave in lieu of WC benefits

•Job Protection if eligible for FMLA 
•Employer-paid insurance benefits, if 

eligible for FMLA, up to 12 weeks

Workers 
Compensation
(not eligible for 

FMLA)

•No pay, but may be eligible for WC 
benefits

•No job Protection - reinstatement 
subject to medical release

•No employer-paid insurance benefits

Note. If an employee does not have available leave (including emergency sick leave and sick leave pool), 
and is not eligible for FMLA, the employee has no job protection and is not eligible for the employer-paid 
insurance benefits. The employer-paid insurance benefits will stop at the end of the month during which 
the last paid leave day occurs. 

According to Board Policy DEC Local, if an employee is 
absent for 4 consecutive workdays for personal illness 
or illness in the immediate family, he/she must submit 
a medical certification. 

The district may require a medical certification due to 
a questionable pattern of absences or when deemed 
necessary by the supervisor or Superintendent. 

https://login.frontlineeducation.com/login?signin=3fd8c1b821488eec1cb8f5f3be98c175&productId=ABSMGMT&clientId=ABSMGMT#/login
https://www.lacklandisd.net/departments/business/business-forms/payroll-benefits-forms
https://www.lacklandisd.net/departments/business/business-forms/payroll-benefits-forms
https://www.lacklandisd.net/departments/business/business-forms/payroll-benefits-forms
https://www.lacklandisd.net/departments/business/business-forms/payroll-benefits-forms
https://pol.tasb.org/Policy/Download/182?filename=DEC(LOCAL).pdf

